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Policy


Application For A Volunteer Position / Agreement

Date Effective     
May 2002

Date Renewed
         May 2005
Name: 
 Telephone: 


Address: 


Occupation (current or previous)


Drivers License No. 
Class 
 Sighted YES / NO

Languages Spoken: 


Interests, Skills, Hobbies: 


Do you have your own transport?  YES / NO

Have you ever done volunteer work?    YES / NO

If yes, please give details: 


Organisation of which you are now a member: 


What type of volunteer work would you like to do? (please check below)

(With frail aged


     (Driving ( Local

-
Perth)

(With people with disabilities
     (Activities Assistant (children with disabilities)

(Bus Aide



     (
How much time can you give? Weekly
(hrs) or Monthly
(hrs)

Days Available
(Monday
(Tuesday
(Wednesday
(Thursday
(Friday

Available time/s 


Why do you wish to work for Share & Care Inc? 


Where did you hear about us? 


Do you have any medical disabilities? 


Please provide the name, address and phone number of two referees:

I will provide Share & Care Community Services Group with a Federal Police Clearance soon as practicable before commencing any voluntary work.

(Signed





      (Date

Share & Care Community Services Group Inc

Volunteer Worker’s Agreement

Thank you for agreeing to be a volunteer at Share & Care Community Services Group. Volunteers have an important role in our services. This Volunteer Agreement has been developed to ensure that volunteers fully understand their role, rights and responsibilities and that consumers are provided with the best possible services.

This agreement is made between:

Share & Care Community Services Group Inc.

And  


(Name of volunteer)

working in the position of 


and is made subject to the following terms and conditions:

Length Of The Agreement
Subject to the satisfactory completion of a three-month probationary period, this agreement is for an initial twelve (12) month period, commencing on __________________________(date).

This agreement may be terminated by either party. The Chief Executive Officer will give a minimum of fourteen (14) days notice of termination. If the agreement is not terminated on the date of expiry, it shall be assumed to extend for another period.

Duties

The volunteer shall carry out duties as outlined in their Position Description. A review of the volunteer’s performance will be conducted annually by the Program Manager and the Chief Executive Officer.

Reimbursement

Volunteers will be reimbursed for out-of-pocket expenses incurred during the course of their duties. Receipts should be kept and provided to the Administrative Officer. For volunteers using their own vehicles for voluntary transport, vehicle expenses will be reimbursed at the relevant award rate. 

Hours of Work

The normal hours of work will be as follows:

                 (Day of the Week)                                                      (Times)

If the volunteer is unable to work the above hours he/she should provide one week’s notice to the Program Manager. The volunteer is not normally expected to work public holidays.

Insurance

Share & Care Community Services Group Inc will provide insurance cover for voluntary workers. Volunteers are requested to have their vehicles covered by Third Party Cover.

Policies and Procedures

Volunteers are expected to conform to the Share & Care Community Services Group Inc and Programs Policies and Procedures at all times.

Supervision And Training

Regular supervision sessions will be held for volunteers by the Program Manager. Volunteers may approach the Program Manager or Chief Executive Officer at any time to discuss an issue. An induction kit will be given to volunteers on recruitment by the Chief Executive Officer. Volunteers will receive the training and ongoing support needed to successfully undertake their work.

Grievance Procedure/Dispute Procedure

The staff grievance/dispute procedure is found in the Share & Care Community Services Group Inc’s Policies and Procedure Manual.
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