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Due to the nature of our correspondence, both via Email and Fax, it is imperative that we have the recipients acknowledge the confidential nature of our transfers, and that we adhere to the Privacy Act Dec 200.

There are several things that can be done to increase security levels and confidentiality:

Firstly, and perhaps most importantly, when sending email, NEVER put the recipients name/s in the TO box, ALWAYS use the BBC (second one down). This will ensure that no matter how many people are sent the message, they will not see other people’s email addresses. Secondly the “signature” below (what becomes an automatic addition to the end of your message in email) is to be placed on ALL correspondence that is transferred via email and fax.

This information in this message may be confidential, and may be the subject of legal privilege. If you are not the intended recipient, and use, disclosure or copying of this message is unauthorised.

If you have received this message in error, please telephone immediately on (08) 96222 828 and permanently delete/destroy any reference to the message.
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