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Policy


Driving Policy

Date Effective
         April 2002

Date Renewed     
May 2005
Policy Statement

Share & Care Community Services Group Inc seeks to minimise the likelihood of work related motor vehicle accidents.

This policy applies to users of program vehicles and vehicles used on program business.

Guiding Principles

· All employees should use other forms of transport eg flying, or share driving, in preference to driving long distances alone

· Meetings shall be held by videoconference or teleconference, whenever practicable and in accordance with the objectives of the meeting

· When meetings are organised the person co-ordinating the meetings shall hold it in a location which minimises the need for travel within the objectives of the meeting. Meeting organises shall allow adequate time for travel

· Employees travelling to the same location shall share a vehicle, wherever practicable

· Employees responsible for purchase and selection of vehicles shall ensure that the vehicle and any additional features are appropriate to tasks for which the vehicle is being used, as far as practicable

· Employees shall ensure that vehicles are used for the relevant design purpose and capability

· Employees responsible for vehicles shall ensure that they are serviced in accordance with the manufacturer’s requirements, any additional fleet management guidelines and maintained at all times in a safe operating condition

· Employees responsible for vehicle purchase shall provide / select appropriate safety features and accessories after advice from supplier
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