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Policy


Advertising Positions Vacant
Date Effective     
December 2001

Date Renewed
         May 2005
PROGRAMS  SITUATIONS  VACANT  ADVERTISEMENTS

Any position that may require advertising will utilize the following format.

Requirements, Position and Intention to advertise is to be discussed with the Chief Executive Officer prior to placing advertisement.

Proof of intended advertisement is to be viewed by the Chief Executive Officer and Program Manager prior to placement in the paper / journal.

Copy of position and details to also be distributed to all programs and a copy to Administration board for internal applications.

  SHARE  &  CARE COMMUNITY SERVICES GROUP

                                REQUIRE  A

(EG)            PART  TIME  RECEPTIONIST

                           FOR

________________________________________

(Enter Program Name)


The (Enter Program Name) requires a suitable experienced person to provide (Enter Job Title) to the Program.

Applications should address the following selection criteria for the position.

ESSENTIAL

PC Skills

Effective  Communication Skills

A Class License

Ability to be flexible and to work both in a team and independently

Provide Federal Police Clearance

DESIRABLE  BUT  NOT  ESSENTIAL

Experience in

Knowledge and experience in

Salary and conditions of the __________ Award will apply. Salary negotiated on experience and qualifications.

Please apply in writing, addressing the selection criteria and include contact telephone number, date of birth and two referees to:

The Chief Executive Officer
Carol Jones

Share & Care Community Services Group

PO Box 365

NORTHAM  WA  6401

Marked (Enter Job Title)
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