Share & Care Community Services Group Inc Policy and Procedure Manual


Policy


Suspect Child Abuse

Date Effective
         May 2002

Date Renewed
         May 2005
1. If staff suspect a child receiving services is being or has been abused they should:

· Report their concerns to the Program Manager
· Record all evidence of concern taking particular care to note dates of suspected abuse and providing illustration if appropriate

· Take particular care to avoid the use of subjected questioning techniques on children to gain information and record only what is seen or what a child has said in his / her own word

2. The Program Manager will discuss the concerns with the Chief Executive Officer of Share & Care Inc and with the parent / guardian. If still concerned the Program Manager should report their concerns to the Children’s Protection Office at the Department of Community Development.

3. If a staff member is accused of child abuse or suspected of child abuse he / she will be suspended with pay until a formal inquiry has been conducted. This inquiry may be within Share & Care Inc, or by the Department of Community Development or the Police.

4. If at completion of any inquiry the staff member is found guilty, that staff member will have their employment terminated without notice.
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