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Date Effective
          June 2002

Date Renewed
          May 2005
Share & Care Community Services Group, its staff and volunteers at all times adhere to the Privacy Amendment (Private Sector) Act 2000.

At all times:

· Collect of information will be fair, lawful and unobtrusive

· Use and disclosure of information will only ever occur with consent

· Data quality will be complete, accurate and up-to-date, changes will only be made with consent

· Data security will be paramount, all steps will be taken to protect information from misuse, loss and unauthorised access

· Each Program within the Organisation will have a hand out that outlines the Programs information handling process

· Access and Correction rights for the client at request

· Identifiers assigned by a Commonwealth Agency will not be adopted, used or disclosed by the Organisation

· Anonymity for individuals must be an allowable option if it is lawful or practicable to do so

· Sensitive information such as:
Racial or ethnic background

Political opinions

Membership of political organisations

Religious beliefs and/or affiliations

Philosophical beliefs

Membership of trade or profession

Membership of trade union

Sexual preferences or practices

Criminal record or health information

IS NOT TO BE COLLECTED UNLESS THE INDIVIDUAL CONSENTS 
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