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Staff 
Development and Training Policy

Date Effective
         May 2002

Date Renewed
         May 2005
POLICY STATEMENT

Share and Care Community Services Group Inc. will ensure it adheres to the level of training/education levels required as stipulated in the Award, Award of relevant employee. Share and Care Community Services Group Inc. and associated programs will support the training and staff development of its workers within budget constraints.

AIM

Share and Care Community Services Group Inc. will provide services that adhere to best practice principals by making sure adequate training is available to workers on a systematic and ongoing basis. Minimum conditions of employment are aligned to the SACS Award, other Awards and conditions may apply within individual programs.

Share and Care Community Services Group Inc. will ensure that adequate training is provided to staff on mandatory legal responsibilities. This would include reporting abuse, protective behaviors, first aid, fire safety, giving of medications and any other training as identified by the organisation.

POLICY PROCEDURES

1.1 Within the constraints imposed by funding levels, Share and Care Community Services Group Inc. will provide opportunities for employees to attend relevant training courses, seminars, workshops, etc. and to participate in developmental programs and activities.

1.2 Specified employees will be required to undertake and update first-aid training. Staff must  undertake the training in their own time.

1.3 An allocation of funds (with the amount determined by funding allocations) will be included in each annual budget of Programs to cover all costs of employer initiated in-service and training.

1.4 Where possible regular “in house” in-service programs will be conducted to enhance knowledge and improve skills of all employees.

1.5 Details of all Training and Development activities undertaken by a staff member and copies of any qualifications gained will be recorded in that employee’s personal files.
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