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Policy

Audit
 Requirements for end of Financial Year


 

Date Effective
July 2002

Date Renewed
May 2005
 Each Program will supply to the Accountant the following documents for audit purposes.

· A statement for Receipts and Payments for the year

· All bank statements for the year

· Cheque Books

· Cash payments and receipt books

· Payment Vouchers & Tax Invoices in order

· Petty Cash Books

· Copies of all bank reconciliation statements

· Copy of Programs funding agreement for the financial year

· Copy of award for staff and other employees

· Wage book and time sheets

· Year end Group Tax reconciliation

· Staff list & individual liabilities for Long Service Leave, Annual Leave etc

· A transaction summary report for the financial year

· Details of committed funds before & after past financial year

· Access to asset register

· List of approved signatories to cheques

· List of debtors for the financial year

· List of creditor for the financial year

· Details of any funding received in advance

· Details of any related party transactions

· Access to procedure manuals

· Confirming documentation of procedures adopted for opening mail, banking, cash handling etc

· Contingency account reconciled statements

· Details of lease commitments

· Access to minutes of meetings

· Vehicle Log Book

· Brokerage Book
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