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Policy 

Contingency Funds 

Date Effective
January 2003

Date Renewed
May 2005
The Contingency Bank Account was commenced in 1995.

Purpose 

The purpose of the Contingency Bank Account is for each Program to deposit 

· surplus funds 

· Long Service Leave entitlements 

· Sick Leave entitlements

· accumulated Annual Leave entitlements 

· provide cash interest 

These deposits should commence as soon as each employee commences employment. The amount deposited will vary dependent upon the Award entitlements and respective pay rates. Payments should be a priority as each funding round is received.

The balance in each Program Contingency Bank Account should not at any time fall below the amount that could be called on by each employee at that time. 

Withdrawals 

Payments for Long Service Leave or extended Sick Leave can be withdrawn at the appropriate time. All transactions are to be made by cheque. 

Bank Interest 

Programs can maximize their bank interest returns by lodging funds identified as not being required for one month or more. The interest is calculated proportionally to the value of interest received and showing reconciliations as completed monthly by the Chief Executive Officer or the Treasurer.

Borrowing of Surplus Funds 

Each Program can borrow surplus funds held in the Contingency Bank Account provided there is the certainty that repayments are achievable and documentation is appropriate. The interest lost will also be paid additionally by the borrower. Borrowing is to occur only after normal commercial processes have been exhausted. 

Transactions

Transactions to and from the Contingency Bank Accounts are not expenditure or income. The income has already been received in order to deposit any funds.  To process transactions in MYOB they are to be recorded as Transfers only. If they are included as income or expenditure, both these areas will have inflated figures.
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